Texas State Auditor’s Office

Professional Development Proposal Form
Do not attempt to make changes to the structure or display of this proposal form. Proposals must include all of the sections contained in this form. Proposals that do not include all sections will not be considered. By submitting this form, you are agreeing to the terms and conditions set forth in the request for proposal.
I. Course Information

1. Title 


     
2. 
Has this course been taught at the SAO within the last three years under a different title?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


If yes, title of the course      
3. Length of Proposed Course

     
4. 
Total Fee Proposed 


Include creating, teaching, reproducing material and travel in one fee. 

$     
5. 
Course Description 

     
6. 
Behavioral Objectives 


Upon completion of this course, participants will be able to:


     
7. 
Detailed Course Outline 

     
8. 
Intended Audience for the Proposed Course

     
9.
What prerequisites, if any, do participants need prior to attending the course?

     
Method of Delivery

1. 
My instructor can deliver this course: 

 FORMCHECKBOX 
 In Person Only – maximum 36 participants (18 for courses requiring computers)
 FORMCHECKBOX 
 Online Only – maximum 50 participants
 FORMCHECKBOX 
 In Person or Online – defer to SAO Preference 

II. Instructor Information

1. 
Proposed Instructor 


     
2. 
Instructor Qualifications/Biography 


     
3. 
References

     
III. Vendor Contact Information

	Company Name
	     

	Contact Name
	     

	Address
	     

	City, State, Zip
	     

	Phone
	     

	Email
	     



Texas Registered Historically Underutilized Business (HUB) Vendor:  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
For more information on the Texas HUB program, visit http://comptroller.texas.gov/procurement/prog/hub/

Federal Tax ID/Vendor ID      
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